Setting up a Growth Group Meeting via Zoom

To set up a meeting via Zoom, you’ll need one person to be the host and set up the meeting
that everyone else will join.

Free vs Pro Plan

Zoom provides a free plan which has a 40-minute time limit on meetings with 3 or more
participants. There is no limit to the number of meetings you can run though, so you can simply
restart, or start a new meeting when the 40 minutes is up.

Alternatively, for about $21/month you can upgrade to a pro plan which removes the time limit
on meetings. It allows allows any participate in your meetings to use their phone to dial in to
meetings which can be very useful if some group members have slow internet. They can still
join via computer to see and share video, but use the phone for audio.

The pro plan also storing recordings of meetings in the cloud so people can click a link to view
the recording from anywhere. Probably not so useful for your growth group, but could be useful
depending on how your group is doing Sunday services.

Host Setup

The host will need to setup a zoom account. To do this, go to https://zoom.us, enter your email
in the “Enter your work email” box and click “Sign Up Free”. Note that while it asks for your work
email, you can use your personal email. Alternatively, for those with Google or Facebook
accounts, you can also use the buttons below to sign in with either Google or Facebook.
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In this together.
Keeping you connected
wherever you are.

Enter your work emal

Check out our Privacy Policy.

One Consistent Enterprise Experience.

It will show a message asking to confirm your email address, click “Confirm”




Welcome! Please confirm your email below to get started.

ajsutton@gmail.com

Use Another Email

By signing up, | agree to the Privacy Policy and Terms of Service.

Zoom is protected by reCAPTCHA and the Privacy Policy
and Terms of Service apply.

You'll receive an email like:



Zoom Sign In

Hello spam@symphonious.net,

Welcome to Zoom!

To activate your account please click the button below to verify your email address:

Activate Account

Or paste this link into your browser:
https://zoom.us/activate?code=d5Y7MVEN-Gyfw540S6FApomif6oTxBN9qt_XpVkf-Pw.BQ
gAAAFxCyb-wAANnjQAUc3BhbUBzeW1waG9uaW91cy5uZXQBAGQAABZNXzFkS05MbVF
XeXgtcVhHeHNSMENBAAAAAAAAAAA&fr=home

Questions? Please visit our Support Center.

Happy Zooming!

Click the “Activate Account” button.

Enter your name and a password, then click Continue:
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1 Account info —- 2 Invite Colleagues

Welcome to Zoom

Hi, spam@symphonious.net. Your account has been successfully created. Pleass list

este a password to continue.

your name and ¢

First Name

Last Name

Password

Confirm Password

By signing up, | agree to the Privacy Policy and Terms of Service.

Suppart Language

o English =
Account

Wiebinars and Events Currency

Integrations Australiam Dollars § =
Partners
Investors

It will then ask you to invite colleagues to Zoom but that is not necessary, simply click “Skip this
step”
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Don't Zoom Alone.

s to create their own free Zoom account today! Why invite?

omain.com

domain.com

nam

@domain.co

Add another email

I'm not a robot

Customers

Your zoom account is now setup.
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Start your test meeting.

Excellent! New it's time to start meeting.

Your personal meeting url:
https:{zoom.us/|/3544066198

Save time by scheduling your meetings directly from your calendar.

o= Microsoft Outlook Plugin Chrome Extension
ﬂ‘ fe

Add Zoom N Download

Firefox Add-on
Download

Language

English =

ing
Request a Dema

The “personal meeting url” shown on this page is your personal meeting room, and that link
works without any need for further setup. If you’re only setting up zoom for your growth group,
I'd recommend just using that existing meeting url. Don’t worry, it's easy to find the URL after
you've left this page.

Test out joining the meeting by clicking “Start Meeting Now”.
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If nothing prompts from browser, download & run Zoom.

Copyright ©2020 Zoom Video Communications, Inc. All rights reserved.
Privacy & Legal Policles

If you’ve never used zoom before, you may be prompted to download and install the zoom
program (or install the app from the app store if you're on a mobile device). You may need to

click the “download & run Zoom” link to start that process.
Once zoom is installed, you may need to go back to this page in your browser and reload the

page.
Zoom will open and join the meeting. You will see a dialog asking to join audio - click “Join With

Computer Audio”.



[ ] ) Join audio

Computer Audio

Test Speaker and Microphone

‘ Automatically join audio by computer when joining a meeting

Now you need to invite other people to join the meeting. You can do this either by sending the
personal meeting room URL from a few pages back or use the “Invite” button in zoom.



L ] ] Zoom Meeting 1D: 366-210-813

Spammy Sam
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Unmute Start Video Invite Manage Participants  Share Screen Recond Reactions

The invite dialog provides options to email an invitation which will open your email client but the
simplest option is to use the “Copy URL” button, and then you can paste that URL into whatever

system you use to communicate with your growth group (email, WhatsApp, Facebook, text
message etc)



@ Invite people to join meeting 356210813

Email

Choose your email service to send invitation

M ™M b

Default Email Gmail Yahoo Mail

Copy Invitation Meeting Password: 527170

Other Ways to Find Your Meeting URL

You can find your personal meeting ID from within the zoom app even if you’re not actually in a
meeting. From the “Meetings”, click on the “My Personal Meeting ID (PM)” and it will show the
invitation details for your meeting.
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Home Chat Meotings Contacts

254-718-4252 My Personal Meeting ID (PMI)

My Personal Meeting 1D (PMI)

254-718-4252

m % Copy Invitation @ Edit Jaoin from a Room
Ignite Choir Committee
7:00 pm - 8:00 pm Hide Meeting Invitatien
Meeting ID: 552-422-747

Adrian Sution is inviting you 1o a scheduled Zoom meeting.

Recurring

Mesting
Centaur Retro hitps.iiconsensys. zoom.usj/2547184262

Meeting ID: 869-027-395

One tap mobile
+13126266799,,2547184252# US (Chicago)
+13462487799, 25471842524 US (Houston)

Team Centaur Standup
; Dial by your location
Meeting ID: 211-449-595 +1 312 626 6799 US (Chicago)
+1 346 248 7798 US (Houston)

+1 646 876 9923 US (New York)
+1 669 800 6833 US (San Joss)
+1 253 215 8782 US
+1301 715 8592 US
855 BBO0 1246 US Tol-tree
B77 853 5257 US Toll-free
Meeting ID: 254 718 4252
Find your local number: hitps zo0m 1mx28

Note that dial in phone numbers are not available on the free plan - only using computer audio.

Or you can go to https://zoom.us/profile, login and it will show your personal meeting URL.
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using our computer audio capabdiities. If you requine dial-in by phone audio conferencing, please see our other package options

PERSONAL
Edit
I Spammy Sam
Meetings
‘Webinars
Change
Recordings
Settings 354-406-6198 Edit
hitpsiifoom us/|/ 3544066198
ADMIN Use this 1D for ins!
User Management
spami@symphaonious.net Exdit
Room Management Linked accounts:
Account Management
Usar Type Basic @ Upgrade
Advanced
Capacity Meeting 100 ©
Language Englich Uplevel Your Meetings with Zoom Pro ~
Attend Live Training Your Zoom Basic plan has a 40-minute time
., limit on meetings with 3 or more
Video Tutorlals Time Zone (GMT+10:00) Brishane participants, Upgrade now to enjoy unlimited

Knowledge Base group meeting minutes.
Date Format mm/ddyyyy Example: 08/1

Upgrade Now

Time Format Use 24-hour time

Waiting for the Host to Join

If you try to join your meeting when you’re not logged in, or if one of your group members joins
the meeting before you, zoom will show a message saying to wait for the host to start the
meeting.



Please wait for the host to start this meeting

This is a recurring meeting
Spammy Sam's Personal Meeting Room

sign in

Test Computer Audio

If you are the host, click the “sign in” link to sign in and start the meeting.

“Join before Host”

Note: On the free plan, this doesn’t appear to work with the personal meeting ID, but it will work
if you setup a scheduled meeting instead.

You can change your settings to allow people to join before the host and avoid this dialog.
Go to http://zoom.us/profile/setting and enable “Join before host”
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Knowledge Base

For Everyone Else: Joining a Meeting

Zoom has really good instructions for all the different platforms they support:
https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting

The short version is:



1. Click the link the host sends you. You'll get a web page like:

o0® < im & zoom.us

ZOO| I I Support English =

If nothing prompts from browser, download & run Zoom.

Copyright ©2020 Zoom Vide
Priva

2. If you've never used zoom before, you may need to install it. You may be prompted
automatically but if not, click the “download & run Zoom” link.
3. Once zoom is installed, if it doesn’t automatically join the meeting, simply click the link
again or reload the web page.
After the first time, clicking the link will open zoom and join the meeting automatically because
the required program is already installed.



